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Academic Misconduct 
 

The work that you have to submit as part of this course is subject to our Academic Regulations 
,which are accredited by the validating University. The full list of regulations is available in this 
programme handbook but the most important point for you to understand is very simple. 

 

When you hand any written assignment in or engage with any assessment task, it must be 
work that has been entirely researched, developed and written by you according to the 
guidelines of presentation in this handbook and according to standard criteria of research, 
referencing and citation.  

 

By submitting your work for assessment (whether written or otherwise), you acknowledge that you 
understand this and you are confirming your authorship of the work. 

 

Italia Conti takes academic misconduct seriously, will investigate any suspected cases thoroughly 
and will take action accordingly. Outcomes may include failure of the component, failure of the 
module, failure of the degree, suspension, removal from practical projects and removal from the 
course. The full list of penalties is available within the UEL academic misconduct policy detailed 
below. 

 

Where academic misconduct is suspected within this programme, the marker/ assessor of 
the work will notify the Module Leader, relevant Programme Director and the Responsible 
Officers, and Dominic Hingorani (Link Tutor, UEL).  

 

Samples of written work selected at random may periodically be screened through 
TURNITIN software via UEL. Students should note that a TURNITIN Report will never be 
advanced as the sole reason for suspecting that a piece of work is plagiarised, because 
the judgement as to whether work is plagiarised must always be an academic judgement. 
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The Academic Misconduct policy, procedures and penalties are governed by the UEL 
manual of general regulations. This can be can be found on the UEL website at 
http://www.uel.ac.uk/qa/policies/manual/  

 

For the purposes of university’s regulations, academic misconduct is defined as any type of 
cheating in an assessment for the purposes of achieving personal gain. Examples of such 
misconduct are given below: the list is not exhaustive and the use of any form of unfair or 
dishonest practice in assessment can be considered potential misconduct.  

 

Coursework Submitted for Assessment 
 

 For coursework submissions, academic misconduct means: 

 

(a) The presentation of another person’s work as one’s own with or without obtaining 
permission to use it. 

 

(b) The inclusion within one’s own work of material (written, visual or oral), originally produced 
by another person, without suitable acknowledgment. 

 

(c) The submission, as if it were one’s own work, of anything which has been offered to you for 
your use, but which is actually not your own work. 

 

(d) The inclusion within one’s work of concepts paraphrased from elsewhere without citing your 
source. 

 

(e) The inclusion in submitted work of sections of text, whether from electronic or hard copy 
sources, without appropriate acknowledgement of the source. 

 

(f) The submission of work that the student, as the author, has previously submitted, without 
suitable acknowledgement of the  source of their previous work; this should not normally be 



	Italia	Conti		
	

	

4	|	P a g e 	
Policies	2018\Academic	Misconduct	Policy	HE	\Italia	Conti	

more than a short quotation as the same work cannot be submitted for different 
assignments.  

 

(g) Including or quoting the work of other students in one’s work, with the exception of 
published work, or outputs held in the library as a learning resource, which should be cited 
and acknowledged appropriately. 

 

(h) Being party to any arrangement whereby the work of one candidate is represented as 
that of another.   

 

(i) The submission, as your own work, of any work that has been purchased, or otherwise 
obtained from others, whether this is from other students, online services, “cheat sites”, or 
other agents or sources that sell or provide assignments. 

 

(j) Practices such as ‘cutting and pasting’ segments of text into your work, without citing the 
source of each. 

 

(k)         For work not intended to be submitted as a collaborative assignment: producing work with 
one      or more other students, using study practices that mean the submitted work is 
nearly identical, overall or in part, to that of other students. 

 

(l)          Offering an inducement to staff and/or other persons connected with assessment. 
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Plagiarism – A Guidance Note For Students 
 

1. Definition of Plagiarism 

 

Our University defines plagiarism and other academic misconduct in Part 8 of the UEL Manual of 
General Regulations (to which all students are referred upon joining UEL), which is reprinted in 
"The Essential Guide to the University of East London".  In this document, the following example of 
an assessment offence is given: 

 

The submission of material (written, visual or oral), originally produced by another person 
or persons or oneself, without due acknowledgement*, so that the work could be assumed 
to be the student's own.  For the purposes of these Regulations, this includes 
incorporation of significant extracts or elements taken from the work of (an)other(s) or 
oneself, without acknowledgement or reference*, and the submission of work produced in 
collaboration for an assignment based on the assessment of individual work.  (Such 
misconduct is typically described as plagiarism and collusion.) 

 

The following note is attached: 

*(Note: To avoid potential misunderstanding, any phrase that is not the student’s own or is 
submitted by the student for a different assessment should normally be in quotation marks or 
highlighted in some other way. It should also be noted that the incorporation of significant 
elements of (an) other(s) work or of one’s own work submitted for a different assessment, even 
with acknowledgement or reference, is unacceptable academic practice and will normally result in 
failure of that item or stage of assessment.) 

 

 2. Plagiarism in Greater Detail 

 

Work that students submit for assessment will inevitably build upon ideas that they have read 
about or have learnt about in lectures.  That is perfectly acceptable, provided that sources are 
appropriately acknowledged.  It should be noted, however, that the wholesale reproduction of the 
ideas and words of others, however well referenced, is likely to lead to failure at assessment (see 
section 6 below). 
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The submission of work that borrows ideas, words, diagrams, or anything else from another 
source (or sources), without appropriate acknowledgement, constitutes plagiarism.  Plagiarism is 
not limited to unattributed cutting-and-pasting; it includes the reproduction, without 
acknowledgement, of someone else's work, taken from a published (or unpublished) article, a 
book, a website, a friend’s (or anybody else’s) assignment, or any other source.     

 

When an assignment or report uses information from other sources, the student must carefully 
acknowledge exactly what, where and how s/he has used them.  If someone else’s words are 
used, they must be within quotation marks and a reference must follow the quotation.  (See section 
6 for further guidance on referencing.)   

 

Where a concept or argument in another source is paraphrased (rather than directly quoted), 
quotations marks should not be used, but it will still be necessary to acknowledge the source.  
Remember, however, that the making of simple changes to the wording of a source, while 
retaining the broad structure, organisation, content and/or phraseology of the source, is 
unacceptable academic practice and will probably be regarded as plagiarism.  (For helpful tips on 
how to avoid plagiarism, see "The Study Skills Handbook" by Dr Stella Cottrell, pages 122-125.) 

 

3. Collusion 
 

Collusion is the term used to describe any form of joint effort intended to deceive an assessor as 
to who was actually responsible for producing the material submitted for assessment.  Clearly, 
students are encouraged to discuss assignments with their peers, but each student must always 
ensure that, where an individual assignment is specified, the report/essay submitted is entirely the 
student’s own.  Students should, therefore, never lend work (in hard or electronic copy) to friends.  
If that work is subsequently plagiarised by a “friend”, an act of friendship might lead to a charge of 
collusion. 

 

4. When to Reference 

 

Our regulations do not distinguish between deliberate and accidental plagiarism, but you will not 
be accused of plagiarism, provided that you properly reference everything in your work that was 
said, written, drawn, or otherwise created by somebody else. 
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You need to provide a reference: 

• when you are using or referring to somebody else's words or ideas from an article, book, 
newspaper, TV programme, film, web page, letter or any other medium; 

• when you use information gained from an exchange of correspondence or emails with another 
person or through an interview or in conversation; 

• when you copy the exact words or a unique phrase from somewhere; 
• when you reprint any diagrams, illustrations, or photographs. 
 

 

You do not need to reference: 

• when you are writing of your own experience, your own observations, your own thoughts or 
insights or offering your own conclusions on a subject; 

• when you are using what is judged to be common knowledge (common sense observations, 
shared information within your subject area, generally accepted facts etc.)  As a test of this, 
material is probably common knowledge if... 

-       you find the same information undocumented in other sources; 

- it is information you expect your readers to be familiar with; 

-  the information could be easily found in general reference sources. 

 

5. How to Reference 

 Our University has agreed on a single version of the Harvard referencing system (the School of 
Psychology uses the American Psychological Association (APA) referencing style) and this (along 
with APA) can be found in Cite Them Right: 

 

 Pears, R. and Shields, G (2008) Cite Them Right. Newcastle: Pear Tree Press 

 Cite Them Right is available on line and hard copies can be found in our libraries and bookshops 

 

6. Plagiarism, or Unacceptable Academic Practice? 

If work that you submit for assessment includes substantial and significant elements of other 
sources and all of those sources are appropriately acknowledged, you will not have plagiarised, 
but you will be culpable of unacceptable academic practice, because there will be too little of your 
“own voice” to allow your knowledge to be assessed.  Work that you submit for assessment must: 
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• use your own words; 
 

• provide a critical commentary on existing literature; 
 

• aim for novelty and originality; 
 

• demonstrate your understanding of the subject area by paraphrasing. 
 

Work that does not meet those criteria will fail. 

 

Support and Guidance  
Students are encouraged to familiarise themselves with the resources available on line via 
UEL at http://www.uel.ac.uk/lls/study/academic/  

 

There will be scheduled sessions within Contextual Studies to support the development of 
good academic practice.  

 

The Head of Studies is available for additional one: one support sessions. These can be 
arranged informally as necessary.  

 

 

  

 


